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[IOJIOXEHME IO OBPABOTKE ITEPCOHAJIbHBIX TAHHBIX COTPY JTHMKOB

I. O61He TIONIOXKEHUS .
1.1. Hacrosimee ITonoxenue o oGpaboTke MepCOHANbHBIX JaHHBIX COTPYAHHUKOB (anee -
[Tonoxenne) KOIOBY 111 OB3 n.CaetonoisHcka BepxHekamcKoro paiiona ( manee-
KOI'OBY LM OB3 n.CaeT/onoisHcka) pa3paboTaHO B COOTBETCTBHH C TpylOBBIM
xomekcoM Poccmiickoit ~ Denepanuu, Koncruryueit  Poccuickoi denepanuy,
['paxkgaHCKUM  KOIEKCOM Poccuiickoii ®epnepanuu, PenepanbHbIM 3aKOHOM «00
uHbOpMalUK, HH(GOPMAIMOHHBIX  TEXHOJIOIMAX W O  3allUTe HHPOpMALIHY,
denepanbHbIM  3aKOHOM «O NEpCOHANBHBIX JaHHBIX», IlpaBunamu  BHYTPEHHEIO
Tpynosoro pacropsiika KOI'OBY 111 OB3 11.CBETIIONOAHCKA.

1.2. Llens paszpabotku IloymoxxeHus - ompefeseHre MOopsaKa 00pabOTKH IEPCOHANBHBIX
nauHbix  pabotuko KOT'OBY 1M OB3 1.CBernomoisHCKa U MHBIX CyOBEKTOB
IepCOHAIBHBIX JAHHBIX, TEPCOHAIbHBIE NAHHBIC KOTOPBIX MOMIEKAT o6paboTke, Ha
OCHOBaHHH TIOJTHOMOYMIA orepaTopa; ofecrieyeHne 3allUThl MPaB U CBOOOJ 4eloBeKa U
rpaxjaHuHa, B T.4. pabotanka KOI'OBY N OB3 n.CBeTIonosHCKa, IpU 00paboTke
€ro MepcoHANbHBIX AaHHBIX, B TOM YHCIIE 3aIUTHI IPaB Ha HEMPUKOCHOBEHHOCTD JaCTHOM
JKM3HM, JIAYHYI0O M CEMeWHyI0 TaliHy, a TaKke YCTaHOBJICHHE OTBETCTBEHHOCTH
JIOJKHOCTHBIX JIMI], MMEIOIMX MOCTYNl K NMEPCOHANBHBIM JAHHBIM, 3a HEBBITIONHCHHUC
TpeGoBaHUii HOPM, PEryIHpYIOIUX 06pabOTKy U 3aIUUTY NEPCOHANBHBIX HaHHBIX.

1.3. INopsoK BBOZA B AeHcTBUE U u3MeHeHus [TomoxeHus.

1.3.1. Hacrosimee ITofosxeHre BCTYIAET B CUITy C MOMEHTa €0 YTBEPKACHHUSA THPEKTOPOM
KOI'OBY 111 OB3 1.CBeTIONONSHCKA U JAEHCTBYET OECCPOYHO, 10 3aMEHbI €ro HOBBIM
[TonmoxeHueMm.

1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.4. Bce pa6orauku KOT'OBY 1M OB3 11.CBeTI0MONAHCKA AOTKHbI OBITH 03HAKOMIJIEHEI
¢ HacTosMM IToso)xeHreM oI POCTIMCE.

1.5. PexuM KOH(HUIEHIMATBHOCTH MEPCOHAIBHBIX NaHHBIX CHUMAeTcd B CIydasX HX
0Ge3IMYMBAHUA ¥ TI0 HUCTEYEHMH 75 JIeT CpOKa MX XpaHEeHHs, WM MPOICBACTCA Ha
OCHOBAHHMH 3aKJTIOUeHHs sKcnepTHol komucenn KOI'OBY 1IN OB3 11.CBETJIONOAHCKA,

€CJIM MHOE HE OIIPECIICHO 3aKOHOM.

I1. OCHOBHbIE MOHSTHS ¥ COCTAaB MEPCOHAIBHBIX TaHHBIX PaOOTHHKOB

2.1. Jlns neneit Hacrosiuero ITonoxeHust HCIIONB3YIOTCS CICAYIOIINE OCHOBHBIC MIOHSATHS:
- IepcoHalbHble JaHHble pabOTHHKA - mobas umHbopMalMs, OTHOCAIMAACA K
OIpeeIeHHOMY MIIM ONpeJeNnsieMOMy Ha OCHOBaHUM Takol MH(pOpMaIMU pabOTHHKY, B



TOM YMclIe €ro (GpaMusius, UMs, OTYECTBO, TOJ, MECAL, JaTa U MECTO POXXACHHUI, azipec,
ceMeiiHOe, COnMaIbHOe, MMYIIECTBEHHOE TIOJIOKEH e, 00pa3oBaHue, MPodeccHs, TOXOIEL,
Jpyras uHbopMalus, HeoOxoauMas paboToATEN0 B CBA3H C TPY/IOBBIMU OTHOIICHUAMY,
- 06paboTKa MepCOHANBHBIX JAHHBIX - COOp, CHCTeMaTH3allus, HaKOIUIEHHE, XpaHeHHe,
yTouHeHue (0GHOBNEHUE, U3MEHEHNE), UCTIONB30BAHUE, PACIPOCTPAHEHHE (B TOM YHCHIe
nepenava), o0e3nnYuBaHUe, OJOKMPOBAHME, YHHUYTOXEHHE IIEPCOHANBHBIX IAHHBIX
pabGoTHukoB Oprasusanuy;

- KOHGMYIEHIMANTBLHOCTs TIEPCOHANBHBIX [aHHBIX - 0053aTeNbHOE Ui COONIONCHUs
HA3HAYEHHOI0 OTBETCTBEHHOIO JIMIIA, [OJyYMBILErO NOCTYI K IEPCOHAIBHBIM IAaHHBIM
paboTHUKOB, TpeOOBaHNE He MOIYCKATh UX PacHpocTpaHeHus 6e3 coriiacus paboTHUKA
WA HHOTO 3aKOHHOT'O OCHOBAHUS,

- pacIpoCTpaHeHWe IEePCOHANbHBIX MAHHBIX - NEHWCTBUSA, HaNpaBIeHHbIE Ha MNEpenaqy
MepCOHANBHBIX  JAaHHBIX paGOTHHKOB ONpefeleHHOMY Kpyry i (mepenada
MEPCOHANBHBIX [@HHBIX) WJIM Ha O3HAKOMJEHHE C TMEPCOHANbHBIMU JaHHBIMU
HEOrpaHWYEeHHOro Kpyra JHMI, B TOM 4YHUCIie OOHApOJOBaHWE IEPCOHANBHBIX NAHHBIX
pabOTHUKOB B CPENCTBAX MACCOBOW WH(OpPMALKH, pa3MelleHue B HMHPOPMAIHOHHO-
TENEKOMMYHUKAIIMOHHBIX CETSX WM MPEAOCTaBIEHHE JOCTYIa K MePCOHANbHBIM JaHHBIM
paGOTHUKOB KaKUM-JINOO0 MHBIM CTIOCOOOM;

- HCTIOJb30BaHHE MEPCOHANBHBIX MAaHHBIX - JeiicTBUs (OHepalyu) C TEepPCOHATBHBIMU
IAHHBIME, COBepIIaeMble MODKHOCTHBIM JumoM OprabHusanvv B Le/iX NPUHATUSA
PENIEHHUI WV COBEPIICHUS UHBIX NEWCTBUM, MOPOXIAIOLIMX FOPUINIECKUE TIOCIIENCTBHA
B OTHOILICHWH PaGOTHMKOB 100 MHBIM 06pa3oM 3aTpardBalOLIUX WX IIpaBa W CBOOOMbI
WV TTpaBa ¥ CBOOOBI IPYTUX JIMLL

- ONOKMpOBaHME IIEPCOHANBHBIX AAHHBIX - BpPeMEHHOe MpeKpalieHue cbopa,
CHUCTeMATH3allii, HAKOIUIEHUs, MCIIONb30BaHMUs, pacIpOCTPAHEHUS IEePCOHAIBHBIX
JIaHHBIX PaOOTHHUKOB, B TOM YHCIIE UX NepeadH;

- VHUYTOKEHUE NIEPCOHATBHBIX TAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTL COJEPIKaHUE IEPCOHANBHBIX [JaHHBIX B HHGOPMAIMOHHOW CHCTEMe
IIEPCOHANBHBIX ' [AaHHBIX pabOTHMKOB MM B PpE3YIbTaTe KOTOPBIX YHHUYTOKAIOTCH
MaTepuanbHbIE HOCUTEIH NIEPCOHANIBHBIX JaHHBIX PAOOTHHUKOB;

- 00e3NHUMBaAHNE TIEPCOHANBHBIX JTaHHBIX - NEUCTBUS, B PE3yIbTaTe KOTOPBIX HEBO3MOXHO
OTIPEeUTh IIPUHAANEKHOCTE EPCOHANBHBIX JaHHBIX KOHKPETHOMY PabOTHHUKY;

- OOHIENOCTYIHbIE TEPCOHAJIBbHBIC [AHHBIE - [EPCOHAbHBIE JaHHBIE, AOCTYI
HEOTPaHWYEHHOTO Kpyra JIHI K KOTOPBIM I[PeOCTaBIIeH C COINIachs paboOTHUKA WU Ha
KOTOpPBIE B COOTBETCTBHH C (eNepalbHBIMU 3aKOHAMH He PaclpoCTpPaHsAeTCs TpeboBaHue
cobmroieHus KOHGUAEHIIUAIBHOCTH. ]

- uHdopMmanus - cBeneHus: (COOOLIEHHWs, [aHHBIE) HE3aBHCHMMO OT (OPMBL HX
NpeACTaBICHUS. :

- JIOKYMEHTHpoBaHHas HH(OpMalus - 3a(QUKCHPOBAHHAS Ha MaTepHaIbHOM HOCHTENE
IyTeM IOKYMEHTHUpPOBaHWs MH(GOpPMalus C PEKBU3UTAMHY, MO3BOJSIOUIMMY ONPEAEIUTH
TaKyro HHGOPMALHIO WU €€ MaTepUalIbHBIA HOCUTEN.

2.2. B cocTaB nepcoHanbHLIX AAaHHBIX PabOTHHKOB OpraHu3anud BXOIST JOKYMEHTHI,
cozepxamue HHOOPMALMIO O TAaclOPTHBIX JaHHBIX, 00pa3’oBaHWU, OTHOLICHHM K
BOMHCKOM 00SI3aHHOCTU, CEMEHHOM NOJOXCHUY, MECTE XUTENBCTBA, COCTOSIHUY 3I0POBB,
‘a TAKXKE O MPEBIAYIIUX MECTaX UX PabOThI.



2.3. Kowmruiekc [OOKYMEHTOB, COMPOBOXIAIOMMH Ipomecc O(OPMIIEHHS TPYHOBBIX
oTHoOLeHul paboTHUKa B Oprasu3aiyiy Ipy ero nprueme, NepeBojie ¥ YBOJbHEHHH.

2.3.1. Vadbopmanus, npeiacraBnsdeMas pabOTHHKOM INIPU IOCTYIUIEHMHM Ha paboTty B
Oprasuzanuno, I0/HKHa UMeTh HOKyMeHTalbHylo (opMmy. Ilpu 3akimodeHun TpyIAOBOro
JI0TOBOPa B COOTBETCTBHU O CT. 65 TpynoBoro konekca Pocculickoit @enepaiuu MO,
nocTymnariiee Ha paboTy, NpeIbsBIsSeT padoToNaTENIO:

- MACTIOPT WJIK UHOW JOKYMEHT, YIAOCTOBEPSIOIUI JINIHOCTE;

- TPYHOBYIO KHIDKKY, 3@ UCKIIOUEHHEM CIydaeB, KOIJa TPYyIOBOW JOTOBOpP 3aKIIOYaeTCs
BIIEpBhIE MJIM PAOOTHMK IIOCTYNAaeT Ha paGoTy Ha YCIOBHSX COBMECTHUTENHCTBA, JIMOO -
TpyJeBas KHIDKKA y pabOTHHKa OTCYTCTBYET B CBSI3M C €€ yTpaToi WIH MO APYIUM
IPUYMHAM;

- CTPAXOBOE CBUIETENBCTBO FOCYJAPCTBEHHOTO MEHCHOHHOTO CTPaXOBAHHUS;

- TOKYMEHTBI BOMHCKOTO Y4eTa - JUIsi BOGHHOOOS3aHHbIX ¥ JIHL], IOAJIEXKAIUX BOUHCKOMY
yuery, :

- IOKyMeHT 00 00pa30BaHK, 0 KBATUQHUKALMY WIN HATUYUK CIELUMalbHBEIX 3HAHUH - TIPH
NOCTyINIEHUM Ha paboTy, TpeOyroumylo ChenyatbHbIX 3HAHWH WM CHENUaIbHON
HOJITOTOBKY;

- CBHIETENBCTBO 0 npucBoennu MHH (nipu ero Hamwyny y paboTHHUKA).

2.3.2. Ilpu odopmienun paboTHuka B OpraHuzalyio pabOTHMKOM OTAENa KagpoB
3amonHsIeTcs yHuGUIMposanHas popma T-2 «Jlnynas kapTouka pabOTHHKa», B KOTOPOH
OTPXXAKOTCS CIEAYIOIIe aHKeTHBIe U OHorpaduyeckue TaHHbIE pabOTHHKA:

- obmue ceenenus (®.M.0. paboTHMKa, faTa POXKICHUSA, MECTO POXIEHHUS, IPAXIAHCTBO,
ob6pazoBanue, npodeccus, cTax paboTsl, COCTOsIHKIE B Opake, aCIOPTHBIE JAHHBIE);

- CBEICHMSI O BOMHCKOM y4€Te;

- JaHHBIE O IIpHeMe Ha paboTy;

B nanbHeWeM B JTUYHYIO KapTOYKY BHOCSTCH!

- CBEZieHUs O TIepeBoJiax Ha APYrylo paborTy;

- CBeNleHHUs 00 aTTeCTalllu;

- CBEJIeHUS O MOBBIIICHUY KBaTU(QUKAIIIHY;

- CBeJIEHUS O IIPOGhECCUOHATBHON [IEPENOATOTOBKE;

- CBeJIeHHs O Harpaaax (TMOOHIPeHUSIX ), TOYETHBIX 3BAHUSX;

- CBeZieHUs 00 OTIyCKax;

- CBEJICHMSI O COLIMAJIbHBIX TAPaHTHAX;

- CBEIIEHHS O MECTE KUTEICTBA ¥ KOHTAKTHBIX TeeOHaX.

2.3.3. B ormene kxampo OpraHuzalyyd CO3MAXOTCA U XPaHATCS CIEAYIOIIHE TIPYIINbI
JOKYMEHTOB, COep Kaliye NaHHble 0 paODOTHUKAX B €IUHUYHOM UJIH CBOJHOM BHIE!
2.3.3.1. JIoKyMeHTBI, COMAEpKallue IIEPCOHANBHbIE NaHHBIE PAOOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, CONPOBOXKIAIOIIKAE TNpolecc OQOPMIEHHS TPYAOBBIX OTHOIICHHUM IpH
nmpueMe Ha paboTy, MepeBOe, yBOIbHEHNH, KOMIUIEKC MaTEpHajioB II0 aHKETHPOBAHHUIO,
TECTUPOBAHUIO; IPOBEACHUIO cOOECENOBAHUN C KaHAUAATOM Ha JOJDKHOCTD; IOITMHHUKH
¥ KOTIMH [IPUKA30B IO INYHOMY COCTaBY; JIMIHBIE JeNa U TPYAOBble KHMXKH PaOOTHHKOB,
Iena, COZepXallle OCHOBAHUS K MpHKa3y MO JIMYHOMY COCTaBy; [efa, COJepKalue
MaTepuajbl AaTTECTAllMd pPaOOTHUKOB; CIYXEOHBIX pacclefOBaHUH; CIIPABOYHO-
MHGOPMAIMOHHBIM GaHK JaHHBIX II0 NEpCcoHaNy (KapTOTEKH, KyPHalsl); IOMIUHHAKYA U
KOIIMY - OTYETHBIX, AHAJUTHYECKUX ¥ CIPaBOYHBIX MaTepHaliOB, IE€pPeHaBaACMBIX



pykoBoncTBy OpraHuzanuy, PYKOBOIUTEISAM CTPYKTYPHBIX MOJPa3AETCHNN; KOIMHU
OTYETOB, HANpABISEMbIX B TOCYHapCTBEHHBIE OpraHbl CTaTUCTHUKH, HalOrOBBIC
YHCIIEKIIAH, BHIIIECTOSIIHE OPTaHbl yIPABIEHNS U APYTHE YUPEKIEHHS).

2.3.3.2. JloxymeHTauus II0 OpraHM3al¥{d paboThl CTPYKTYPHBIX Ioipa3aesIeHui
(TIONOXKEHHsS O CTPYKTYPHBIX MOJPA3NENCHUSX, NODKHOCTHBIE HHCTPYKIUMH pabOTHHUKOB,
TIPYKa3bl, PacopsKeHus, ykazanus pykoozactsa KOI'OBY 1M OB3 n.CgetnononsHcka
); JDOKYMEHTHI MO IUIAHUPOBAHHMIO, YYE€Ty, aHaJH3y U OTYETHOCTA B HacTH paboTel ¢
nepconasiom KOI'OBY 1IN OB3 n.CaeTionomnsHcKa.

I1I. C6op, 06paboTKa U 3aLUTa IEPCOHATBHBIX TaHHBIX

3.1. Tlopsanok nony4yeHus NEPCOHANBHBIX JaHHBIX.

3.1.1. Bce mepconansusie nanusie pabotHrka KOI'OBY [1Ii OB3 m.CBeTIonoIsHCKa
ClIeflyeT MoNMydaTh y Hero camoro. Eciu mepcoHanbHBIE NaHHBIE pabOTHHKA BO3MOXHO
[ONY4HTh TONBKO y TpeThell CTOPOHBI, TO paGOTHUK JOJDKEH ObITh yBEeAOMIEH 00 3TOM
3apaHee U OT HEro JOJDKHO GBITh NOJy4eHO MUCBMEHHOE cornacue. JJOMKHOCTHOE JIALO
paboTojaTens JODKHO cooOmuUTh paboTHEKY OpraHu3aluy O HENAX, MPEAnoiaraeMbix
UCTOYHUKAX U CIoco0ax IOJIy4YeHHUs MEepCOHAIBHBIX HNAHHBIX, a TaKXe O XapaKTepe
MOJJIEXKAIMX [OIYYEHHIO TePCOHANBHBIX IaHHBIX U IOCTEJCTBHUAX OTKa3a pabOTHHKA
JaTh MACBMEHHOE COrIacue Ha UX MOJIyYEeHHE.

3.1.2. Paborogarens He MMEET npasa [ony4aTs U o0pabaTeiBaTh NMEPCOHANBHBIC NAHHbIC
paborauka KOT'OBY I OB3 n.CBeInomoNsAHCKAa O €ro pacoBOH, HaIVIOHAIBHON
NPUHAIEKHOCTH, —TONMTHYECKAX  B3IVAAAX, PEITMIHMO3HBIX MO QHUIOCOPCKHX
yOeXIeHUAX, COCTOSIHMH 3I0POBbS, MHTHMHOH >XH3HU. B cirydasx, HEMOCPENCTBEHHO
CBSI3aHHBIX C BOIPOCAMM TPY/OBBIX OTHOIIEHHUH, B COOTBETCTBUHU CO CT. 24 KoHCTHTYIHHU
Poccuiickoit @enepanuu paboTonarTens BIpaBe IONy4YaTb M 00pabaThiBaTh JaHHBIE O
9aCTHOM XU3HU pabOTHYKA TOJIBKO C €ro MUCEMEHHOTO COTJIaCHs.

O6paboTKa yKa3aHHBIX MEPCOHANbHBIX JAaHHBIX PabOTHUKOB pabOTOAaTeNeM BO3MOXHA
TOJIBKO € MX COTVIAcHs KOO0 6€3 MX COrIacHs B CIEAYOMUX CIydasx:

- TIEpCOHAJILHBIE JaHHbIE SBIAIOTCS O0IIEN0CTYITHEIMHY;

- TIepCOHANbHbIE JaHHbIE OTHOCATCS K COCTOSHHIO 310POBbs paboTHUKa M UX 00paboTKa
HeobXouMa ISl 3aILUTEI €r0 JKU3HH, 3[0POBbs WM MHBIX )KU3HEHHO Ba)XKHBIX HHTEPECOB
b0 JKU3HHU, 3J0POBbS WM HHBIX JKH3HEHHO BaXHBIX WHTEPECOB APYrHX IHMI H
TIOTyYEHHE COTIacUs pabOTHHUKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO [OJHOMOYHBIX TOCYJapCTBEHHBIX OpraHoB B  Cly4asX,
peyCMOTPEHHBIX (hefiepabHBIM 3aKOHOM.

3.1.3. PaGoTtonaTens BrpaBe 00pabaTsIBaTh IEPCOHANBHbIE JaHHBIE PAOOTHHUKOB TOJBKO C
HX IHUCHMEHHOTO COJIacusl.

3.1.4. TluceMeHnHoe cornacue paboTHHKa Ha 00paboTKy CBOMX II€PCOHANBHBIX HNAHHBIX
IIOJDKHO BKIIFOYATH B ce0si:

- hamMuImIo, ¥Ms, OTYECTBO, agpec CyOBeKTa NEPCOHABHBIX NaHHBIX, HOMEP OCHOBHOTO
NOKYMEHTA, YIOCTOBEpSIOLIEro ero JMYHOCTh, CBEAEHHs O [are BbIIAYM YKa3aHHOTO
JOKYMEHTa ¥ BBIABIIEM €T0 OpraHe; :

- HauMeHoBaHue (HaMUIUIO, UM, OTYECTBO) U aPEC ONEepaTopa, MOTyHalomero corjlacue
CyOBeKTa MEePCOHANbHBIX JAHHEIX;

- 11eN1b 00pabOTKU NEPCOHATBHBIX JaHHBIX;



- IepeueHb TEPCOHANBHBIX NAHHBIX, HA 06pabOTKy KOTOPHIX HaeTCs COTIacue CyOBeKTa
IIEPCOHAIBHBIX JaHHBIX; ;
- TIepedyeHb NEWCTBHIM C MEPCOHANbHBIMM JAHHBIMH, Ha COBEPLICHHE KOTOPBIX HaeTCs
coryacue, OOIIee OIMMCAaHWE HCIOJIB3YeMbIX OINEPaTopoM crioco6oB  06paboTKH
TIEPCOHANIBHBIX JaHHBIX;

- CPOK, B T€YEHHe KOTOPOro NEWCTBYET COrIacue, a TakKe NOpAJ0K €ro OT3biBa.

®opMa 3asBIEHUS O COMIACHH PabOTHHKA Ha 0OpabOTKY MEpPCOHANBHBIX NAHHBIX CM. B
npuinoxennd | k HacTosmemMy [lonoxeHuro. i ‘

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOLIUX CllydasX:

1) 06paGoTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS Ha OCHOBaHHH Tpynosoro
kozekca P umm MHOro (efepaibHOTO 32KOHA, YCTAaHABIMBAKOIIEro €€ LEi®, yCIIOBHUS
TI0JIy9eHHS TIEPCOHANBHBIX IaHHBIX H KPyT CyOBEKTOB, NEPCOHANBHBIC JAHHBIC KOTOPbIX
rozsiexar 06paboTKe, a TAKKe ONPENEIISIOIEro IOJHOMOYHKS paboToaaTeNs;

2) 06paboTKa NepCOHANBHBIX JaHHBIX OCYIIECTBIISETCS B LEJIsIX MCIIOJHEHUSI TPYAOBOIO
JIOTOBOPA;

3) 06paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIAETCS I CTATUCTHICCKMX W/IH MHBIX
HAYYHBIX IleJIell IIPU YCIOBUH 00513aTeIbHOTO 00€3/INIUBaHNA IIEPCOHATIBHBIX TaHHBIX;

4) 06paboTKa MEPCOHANBHBIX TaHHBIX HEOOXOIMMA NI 3AlIUTHL JKU3HH, 3J0POBBA WK
WHBIX JKH3HEHHO Ba)KHBIX HHTEPECOB paOOTHMKA, €CIM TOIy4eHHE €ro Corjacusd
HEBO3MOXKHO. '

3.2. Iopsnok 06paboTKH, epeadn U XpaHeH!s IEPCOHATBHBIX NaHHBIX.

3.2.1. PaboTHuk Oprasu3anyiu pefocTapiseT paboTHUKY OTAeNa Kaapos Opranuszanuu
[OCTOBEpHBIE CBeleHus o cebe. PaboTHHK OTAeNa KajJpoB Oprasu3zaiyy IpOBEpseT
JIOCTOBEPHOCTh  CBENCHHH, CBepsAsA JaHHBIE, MPENOCTaBICHHbIC pabOTHUKOM, C
UMEIOIUMHECS Y paObOTHHUKA JOKYMEHTAMHU.

32.2. B cooTBeTcTBHY co cT. 86, 1. 14 TK P® B mnensx obecredeHys mpas U CBOOOL:
yenoBeKa U IpakJaHWHa reHepalbHbIA AupekTop OpraHuzanyu (PaGoTomarens) M €ro
[peJICTABUTENY MpH 00paboTKe NEepCOHATBHBIX JAHHBIX PAOOTHUKA JOJDKHbL cobmonaTs
clieyroniue ob1ye TpeboBaHus: | : : .
3.2.2.1. O6paboTKa MepCOHAIBHBIX AaHHBIX MOXET OCYIIECTBIIATHCS HUCKIIOYUTEIBHO B
[ensx obecredeHus COOMIONeHNs 3aKOHOB M HHBIX HOPMAaTHBHBIX MPAaBOBBIX AaKTOB,
copelicTBHS pabOTHHMKAM B TPYAOYCTpOMCTBE, OOyYeHUM U NPOJABMXEHWU IIO ciyxoe,
obecrieyenus TuuHON Oe3omacHOCTH PabOTHUKOB, KOHTPOJs KOJIMYECTBA W KadeCTBa
BBIMIOHAEMOM pabOTHI ¥ 00eCIIeYeHHs COXPAaHHOCTH UMYINECTBA.

3.2.2.2. Tlpu ompenmenenun obbeMa M CofepxkaHud, 00pabaTbIBAEMBIX MEPCOHANBHBIX
naHHBIX PaGotomarens NOMKEH pyKOBOZCTBOBaThcs KoHcTuTyruen Poccuiickoi
®enepaun, TpynoBsiM KojgekcoM Poccuiickoydt Denepanuud U HHBIMU (benepalbHbIMU
3aKOHAMHU.

3.2.2.3. [lpu npuHSATUNA PELICHUH, 3aTParuBaroIliuX WHTEPECH paboTHUKa, PaboTonarens
He WMeeT IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX NAHHBIX DAaOOTHHKA, MOJYYCHHBIX
VICKTIOYATENBHO B PE3yNbTaTe UX aBTOMATH3UPOBAHHOM OOpabOTKH MM 3NEKTPOHHOIO
IOJIYy4YEeHHMS. : 3

3.2.2.4. 3ammTa IEPCOHANBHBIX [OaHHBIX pabOTHMKA OT HENPaBOMEPHOIO MX
MCIIONB30BaHMS WM yTpaThl obecreunBaeTcs PaboronareneM 3a CHET €ro CpeiCTB B
NOpsKe, YCTAHOBICHHOM (eNepaibHbIM 3aKOHOM.



3.2.2.5. PaGoTHHMKY M UX MpPENCTAaBUTENM JOJDKHBI ObITh O3HAKOMIIEHBI IOJ PAacIUCKY C
nokyMeHTaMy OpraHM3alliy, YCTAHABNMBAIOIIMMH IODPSIOK 0OpaGoTKH MEpCOHATbHBIX
JaHHBIX paOOTHUKOB, a TakXKe 00 UX rpaBax U 00sA3aHHOCTAX B 3TOH o6nacTy.

3.2.2.6. Bo Bcex ciyuasix OTKa3 pabOTHHMKA OT CBOMX IIpaB Ha COXPAaHECHUE U 3aLIUTY
TaWHbl HEAEHCTBUTEIICH.

IV. Ilepenada u xpaHeHue NePCOHAIBHBIX JaHHBIX

4.1. I[lpn mepenave MepCOHANBHBIX JaHHBIX paboTHHKA PaboTonarens NOMDKEH COOMOIATh
crenyromue TpeboBaHUs:

4.1.1. He coo0marh MepcoHalbHbIE [aHHBIE pPabOTHHKA TPeTbeHl CTOpoHE ©Oe3
MMUCBMEHHOTO corjiacus paObOTHHKA, 338 UCKIFOYEHHEM CIy4aeB, KOria 3T0 HE0OXOOuMO B
eJIAX TPENYIPENKAEHNUS YIPO3bl KU3HM M 3[0POBBIO pabOTHMKA, a TaKXKe B CIIydasx,
YCTaHOBJIEHHBIX (PelepabHbIM 3aKOHOM.

4.1.2. He coolbmarh nepcoHaabHBIE TaHHEBIE pa60THm<a B KOMMepUYecKux Lensx 6e3 ero
NUCBMEHHOTO cornacusi. OO0paboTKa MEepCOHANBHBIX JNaHHBIX pPaOOTHUKOB B IENAX
IPOJABWKEHUST TOBapOB, paboOT, YyCIyr Ha pBIHKE IIyTeM OCYIIECTBICHUS IPIMBIX
KOHTaKTOB C MOTEHIMANBHBIM MOTPeOUTENEM C IOMOIUBIO CPEACTB CBSI3U JOIYCKaeTCs
TOJIBKO C €r0 IPeIBapUTENHHOIO COTNacusl.

4.1.3. Tlpenynpenuts JULl, MOJYYUBIIUX IEPCOHAIbHBIC AaHHbie PabOTHHKA, O TOM, YTO
9TH JaHHBIE MOTYT OBITH UCIIOJIB30BAHEI ML B LENSIX, AJIS KOTOPHIX OHH COOOINEHE!, U
TpeboBaTh OT 3TUX JIML MOATBEPXAEHUH TOTrO, UYTO 3TO MpaBuio cobmoneHo. Jluma,
NOJNy4YMBUINE IEPCOHANbHBIE [aHHBIe pabOTHHMKa, 0053aHbl COOIIOAATh PEXKUM.
cekperHocTd (KoHbuneHuuaipbHocTH). JlanHoe IlomoxkeHue He pacmpocTpaHsercs Ha
o6MeH TepCOHANbHBIMM JaHHBIMM paGOTHMKOB B MOPAAKE, YCTaHOBIECHHOM
(benepanbHEIMU 3aKOHAMH. _

4.1.4. OcyiwecTsnsaTe INepenady IEPCOHANbHBIX HAHHBIX pabOTHUKOB B TIpefenax
Oprasu3anyuy B COOTBETCTBUH C HACTOALIUM [lo0XEeHUEM.

4.1.5. Pa3pemats HOCTYyIl K MEPCOHAJBHBIM [JaHHBIM PabOTHHUKOB TOJBKO CHELUATIBHO
YIIOJJHOMOYEHHBIM JIMIaM, IIPY 3TOM YKa3aHHBIE JIMUA JOJKHBI MMETh MPaBO IOJy4aTh
TOJILKO T€ IIEPCOHANIbHBIE aHHbBle PabOTHHKA, KOTOpPhle HEOOXOAUMBI IJIs BBHIIIOJIHEHUS
KOHKPETHOM QYHKIMH.

4.1.6. He 3ampamuBate HHQOPMALMIO O COCTOSHUU 3I0pOBbS paOOTHUKA, 3a
UCKIIIOYEHUEM TEX CBEICHMM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOXHOCTU
BBIINOJIHEHUS paOOTHUKOM TPYIOBOM DYHKIIHH.

4.1.7. TlepenaBath nepcoHasbHbIE NaHHbIE PabOTHHKA MPENCTABUTENSAM pPabOTHUKOB B
IIOpsAKe, YCTAaHOBJIEHHOM TpynoBeiM koxekcoM Poccuiickoii ®@epepauuu, u
OrpaHHUYMBATh 3Ty HMH(OPMAIMIO TOJIBKO TeMH MEePCOHANBHBIMU JaHHBIMU pabOTHUKA,
KOTOpbIe HEOOXOAMMBI [UIsl BHITIONTHEHUS YKa3aHHBIMU IPEACTABUTESIMU UX QYHKIIHH.
4.2. XpaHeHue ¥ UCIIOJIb30BaHKE IEPCOHANBHBIX NaHHBIX paboTHuKoBIA:

4.2.1. IlepcoHanpHbie HaHHBIC pa60THI/IKOB 00pabaThIBalOTC U XpaAHATCA B OTHENE
KaJpOB. v
4.2.2. TlepcoHanpHbie [daHHBE pabOTHUKOB MOryt ObITb [OJyYeHBI, NPOXONHUTH
JanbpHeNyo o0paboTKy U nepenaBaThcs Ha XpaHeHHe KaK Ha OyMaXKHbIX HOCUTENSNX, TaK
¥ B DJIIEKTPOHHOM BHJIE - JIOKQJBHONW KOMITBIOTEPHOH CETH M KOMITBIOTEpHOM Iporpamme
«1C: 3apnniara u Kagps».



4.3. Ilpu moy4eHny ePCOHANBHBIX JaHHBIX HE OT pPaOOTHUKA (33 UCKIIFOYCHHEeM CIIy4aeB,
€CIIM IEepPCOHAIbHbIE [aHHble ObUIM TNPENOCTaBIEHBI PabOTONATENI0 Ha OCHOBAHHH
(enepanbHOrO 3aKOHA MJIM €CJIM [IEPCOHAbHbIE NaHHbIE SABJISIOTCH OOLIENOCTYIIHBIMHU)
paboTonarens A0 Havasla 00pabOTKH TaKUX MMEPCOHANBHBIX JaHHBIX 00s3aH IPEAOCTaBUTh
PabOTHHUKY CIEAYIOLYIO UHQOPMAIHIO:

- HauMeHoBaHuKe (haMuus, UMs, OTYECTBO) U a[pec ONepaTopa UK, ero MpeaCcTaBUTENs,;

- 11e71b 06pabOTKH MEPCOHANBHBIX TaHHBIX U €€ IPABOBOE OCHOBAHUE;

- IIpeAIIoIaracMble I10I530BaTeNU IEPCOHATBHBIX JAHHBIX;

- ycraHoBleHHBIe HacTtosmuM DenepanbHBEIM 32aKOHOM MpaBa CyOBEKTa MEPCOHATBHBIX
JAHHbBIX.

V. JlocTyn K MepcOHANBHBIM JAHHBIM PabOTHHKOB

5.1. IlpaBo mocTymna K NepCOHAIBHBIM JAaHHBIM PaGOTHUKOB HMEIOT:

- nupexrop KOI'OBY 1IN OB3 n1.CBeTIOMONIHCKS,;

-3aM.1upetkopa o YBP;

- COTPYIHHMKH CEKpeTapurara ( CeKpeTaphb, AeJIOMPOU3BOIUTEND);

- COTPYIHUKH OyXTraliTepuy;

- 5.2. Pabotaux KOI'OBY HIM OB3 n.CaeTomnonsHcKa UMEET IIPaBo:

5.2.1. Ilomy4aTh HOCTYm K CBOUM IIEPCOHANIBHBIM A2HHBIM U O3HAKOMIICHHE C HHMH,
BKJIIOYasi MpaBO Ha 0e3BO3ME3IHOE noJy4erue Konui Jr000M 3amucH, conepxcamen
IIepCOHaNbHbIE JaHHbIE Pa0OTHHUKA.

5.2.2. Tpebosare oT PaboTonarens yTOYHEHHs, HCKIFOUEHUS WM HUCIIPABIEHUS
HETIONHBIX, HEBEPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX HIIM HE
ABIAIOIMX HeoOXoAUMBIMU 11 PaboTomares mepcoHaNbHBIX JaHHBIX.

5.2.3. Ilomy4ats oT PaGoronarens

- CBE[IEHMSI O JIMLAX, KOTOPhle UMEIOT JOCTYN K IEePCOHANBHBIM JaHHBIM UM KOTOPHIM
MOJET OBITh IIPEOCTABIIEH TAKOH TOCTYII;

- TIepeyeHb 00pabaThIBaeMbIX IEPCOHAIBHBIX HaHHBIX U UCTOYHUK UX MOyYEHUS;

- CpoKH 00pabOTKM TIEPCOHATIBHBIX JaHHBIX, B TOM YUCJI€ CPOKH WX XPAHEHUS;

- CBENCHHS O TOM, KaKHe IOPHIWYECKHE IOCIEACTBUSA IS CyOBeKTa IMepPCOHATBHBIX
JaHHBIX MOXeT HOBJIeYb 3a cOBOi 00paboTKa ero nepcoOHaNbHBIX JaHHBIX.

5.2.3. TpeboBarh wusBemieHus PaGoTomaTeneM BCeX ML, KOTOPEIM paHee ObLIM
COOOIEHbI HEBEPHBIE UM HETIOJHbIE IEPCOHANIBHBIE HaHHBIE, 000 BCEX IPOU3BEIEHHAIX B
HUX HCKIIIOYEHHUSX, HCIIPABICHUIX WX JOMOJHEHHSX.

ObxanoBaTe B yNOJIHOMOYEHHbBIH OpraH IO 3aLIUTE IMpPaB CyOBEKTOB IIEPCOHAIBHBIX
JOaHHBEIX WX B CyneOHOM IOpsOKe HENpaBOMEPHBIE AEHUCTBHI MM 663,Z[eI/ICTBI/I5[
PaboTonarens npyu 06paboTKe U 3allUTe €ro NePCOHANBHBIX JaHHBIX.

5.3. KonupoBate ¥ JenaTh BBHIIMCKHM MEPCOHATBHBIX JAHHBIX PabOTHUKA pa3pernaeTcs
UCKITIOYUTENIPHO B CIIY)KEOHBIX LEISX C NHCBMEHHOTO paspellieHus HadalbHUKa OTHEeNa
KaJpoB.

5.4. Ilepenaua wuHOOpMAUUU TpeTBEH CTOPOHE BOSMOXHA TOIBKO an IMCbMEHHOM
‘corjiacuu pa6OTHI/IKOB

VI. OTBeTCTBEHHOCTb 3a HapyLIEHWE HOPM, PETYIHUPYIOMUX 00paboTKy M 3aIiuTy
[IEPCOHAIBHBIX JaHHBIX



6.1. Pabotrrku KOI'OBY 1IN OB3 n.CeeTnonosnsHCKa, BAHOBHEIE B HAPYIIEHUH HOPM,
PEryIUpYIOIMX TOJIy4YeHne, 00paboTKy M 3allUTy IMEePCOHANBHBIX NAaHHBIX pabOTHHKA,
HECYT MAUCLUIUIMHAPHYIO aIMUHUCTPATUBHYIO, PAKIAHCKO-IIPABOBYIO WJIM YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (helepaIbHBIMU 3aKOHAMHU. |

6.2. [Jupextop KOI'OBY IIIM OB3 n.CeernononsHCKa 32 HapylIeHUE HOPM,
PETyTUPYIOIIMX MOay4YeHue, 00paboTKy ¥ 3alUTy [EePCOHAIBHBIX NaHHBIX pabOOTHUKA,
HECeT aIMHUHMCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cr. 5.27 u 5.39 Kogekca 06
aJIMUHUCTPATUBHBIX TPaBOHApyMmeHHsX Poccuiickoii Pemepalnuy, a Takke BO3MEIIAeT
palOTHHKY Yyinepb, NpUUMHEHHBIA HENpPaBOMEPHBIM MCIIONB30BaHUEM HH(OPMALHNH,
coleprkallied epcoHaAIbHbIE TaHHbIE PaOOTHUKA.

-

O3HaKOMIIEHBI;
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